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The purpose of this document is to provide guidance and information about the Internship process for Journalism and Mass Communications students.
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Internship is a requirement for all JMC students. Internship is a 6-credit hour activity that students must complete before starting their senior year (3 credits for sophomores and 3 credits for juniors). All students who have fulfilled the requisite eligibility requirements will be authorized to take internship, write an internship report, and defend their report for the JMC Faculty Commission Board.

Eligibility
According to Journalism and Mass Communications department regulations, students must meet the following requirements before being granted permission to undertake internship, write and defend the internship report:

1. Only sophomores and junior students are eligible to take the internship.
2. Students might pass the internship during the academic year or during the summer vacation.
3. The students must work minimum 120 hours for each internship placement.
4. Internship can be outside AUCA at a media organization, media-related institution and PR department of the student’s choice. The student must sign a contract with the organization. Internship can also be inside AUCA at PR office or media-related activities.
https://dss.auca.kg/bachelor-in-journalism-and-mass-communications/internship-opportunities/
5. The students must be assigned to the internship company’s supervisor.
6. By the end of internship, students must take an official letter from the internship company’s supervisor written on the official blank, presenting the following evidences:
· Name of the company, name of the company supervisor and his/her position.
· Dates of internship, total hours of internship.
· Overview of job responsibilities of the intern.
· Company supervisor’s evaluation of job performance of the intern.
· Company’s stamp, supervisor’s signature, and date.
· Company’s contact information.

7. Together with internship supervisor, a student must fill “Me and my career form”.

GENERAL RULES OF THE INTERNSHIP PROGRAM
Each internship is worth three credits (total: six credits).
Students receive a Pass/Fail grade for their internship (total: two grades).
Every autumn semester, the students must make a presentation (“defense”) about their internship to a panel of judges (“defense panel”):

Students completing their internship must show their portfolio of completed works and a presentation.

For example, if you were a sophomore JMC student during your First Internship during the Fall-Spring academic year, you would make your defense in the Fall of the next year.
The grade is applied retroactively, meaning that officially you have an “Incomplete” until the defense panel gives you a pass or fail.

In case of No Pass, students have a second chance to adjust the report according to the requirements and recommendations of the Board Commission. If the students do not pass the defense for the second time, they will have to repeat the internship process the next academic year.

SPECIAL RULES OF THE INTERNSHIP PROGRAM
If you fail either internship, you must consult with the department chair.
Not responding to communications from the JMC department about the internship can cause you to fail the program. (In general, you should make a habit to check your
e-mail regularly!)
[bookmark: _GoBack]Submission Deadline of the Company Letter and Internship Report:

The student must submit one hard copy of the Company Letter and Internship Report, and one electronic copy of the Internship Report, prior to the submission deadline by 1 October. Only those Company Letters and Internship Reports submitted according to the acceptable format will be accepted. Internship Reports submitted after the submission deadline will not be accepted.


Internship Report Defense

· The report defense will be conducted in English.

· The internship supervisor can assist however, the supervisor’s role is one of guidance; not actual work.
· The internship defense is held by the Division of Social Sciences. Each defense will begin with the student giving a presentation of their internship (not to exceed 10 minutes), followed by questions from the Board Committee. The total recommended time for each defense is 20 minutes.

Requirements for Journalism and Mass Communications Interns:

Your internships are your first opportunities to test and grow your skills in the real world of media, PR and production. Here are the recommendations for deliverables by each field:

Online News Media, Newspapers, Radio, TV:

· at least 5 publications in the respective genre mentioning the name of the intern as one of the authors/producers
· alternatively a letter from the newsroom confirming intern’s active participation and specifying his/her responsibilities for at least 5 publications.

PR and Communications:

· participation in PR and communication campaigns
· social media services
· event management
· communication management
· field work

Cinema, Animation, Production:

· cinema pre-production
· cinema production
· cinema post-production
· 3d animation, animation graphics design
· photo shooting / processing
